Central Wellness Coalition (CWC) Community Grant — Applicant Checklist

Use this checklist to make sure your group and project meet all requirements before applying.
Information needed to complete the application and checklist can be found in the Central
Wellness Coalition Community Grant Guidelines (see website).

1. Are You Eligible?

1 We are a community group, not-for-profit, municipality, or school
1 We operate within the Central Zone (NL Health Services area)

1 We are (or will become) a CWC networking member

1 We have not received CWC Grant funding in the past 12 months

I If you have received CWC Community Grant funding in the past, final reports and receipts
have been submitted

2. Are Your Planned Expenses Eligible?

[J Community wellness events or activities
L1 Supplies, materials, or rentals

1 Small equipment (e.g., kitchen tools, sports gear, snowshoes)
[0 Honoraria (up to $100)
(1 Guest speaker/instructor/professional fees (up to $300 with invoice)

[ Food tied to food skills or program enhancement (must follow CWC or School Food
Guidelines)

1 We have reviewed the list of eligible expenses and the project fits

1 We have reviewed the list of ineligible items listed

3. Can You Meet the Requirements?

1 Complete the project within 12 months

1 Submit final report within 1 month of completion

L1 Submit copies of all receipts for the grant

1 Acknowledge Central Wellness Coalition in materials or promotions

[1 Share project outcomes (photo, newsletter blurb, short presentation)



4. Is Your Application Ready to Submit?

1 Application form complete, legible, and accurate

[J Budget is detailed and total ask from CWC does not exceed $1000
L1 File submitted as one clear electronic document (PDF preferred)
L1 Not submitting application as blurry images or multiple photo files
LI Project partners clearly identified

L1 Project description is clear and concise yet provides enough detail that the grants committee
understand what you want to do - Tip: Give completed application to someone not involved
to review and ask them to tell you what they think you want to do

5. Submitting Your Application
Email: centralwc@nlhealthservices.ca
Fax: (709) 651-1024

If you cannot email or fax, contact us before the deadline by calling 709-292-2448.

Deadline: Applications must be received by midnight on the final day. Late or incomplete
applications will not be accepted.

6. After You Apply
e Understand notification will come within 6 weeks after deadline.
e Correspondence will be made with contacts/emails on the submitted application.
e If approved, will receive approval email with a reporting form attached and then a
cheque will follow in the mail 3—4 weeks later.
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